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Note: Courses designated by an underscore are offered on
the Imperial Valley Campus. All courses are available at the
San Diego campus.

A member of the National Association of Schools of 
Public Affairs and Administration (NASPAA)

Faculty
Emeritus: Harmon
Professor: Ryan
Assistant Professors: Coates, West
Lecturer: Murphy

Public Administration Major
With the B.A. Degree in Applied Arts and Sciences
(Major Code: 21021)

All candidates for a degree in applied arts and sciences
must complete the graduation requirements listed in the sec-
tion of this bulletin on “Graduation Requirements.”

A minor is not required with this major. However, if you
are interested in a minor in public administration, see below.

Preparation for the Major. Public Administration 200*,
Accountancy 201, Information and Decision Systems 180,
Economics 101 and 102, Political Science 102, and a three-
unit course in statistics. (21 units) 

Upper Division Writing Requirement. Passing the Uni-
versity Writing Examination or completing one of the
approved writing courses with a grade of C (2.0) or better. 

Major. A minimum of 36 upper division units to include
Public Administration 301, 310 or 312 or 315, 330, 340,
450, 460, 497 or 498; and 15 units selected with the
approval of an adviser from the public administration faculty
or from the departmental adviser. Within this program, stu-
dents may specialize in personnel and labor relations, urban
management, urban planning, public finance and budgeting,
information systems, and environmental management. A
master plan of the courses taken to fulfill the major must be
approved by a public administration program faculty adviser
and filed with the Office of Admissions and Records one
semester before graduation.

* Public Administration 200 waived for students at Imperial Valley 
Campus.
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Public Administration Minor
The minor in public administration consists of 24 units to

include Public Administration 301, 310 or 312 or 315, 330,
450, Political Science 102 and a course in statistics or Infor-
mation and Decision Systems 180, and two additional public
administration courses with the consent of a public adminis-
tration adviser. Prerequisites for the minor include Economics
101 and 102.

Public Administration Certificate
To receive the certificate a candidate must complete an

approved program of 18 units with a minimum grade point
average of 2.5. Up to two public administration courses
taken at another institution may be included among the
required courses with approval of the program adviser.

Requirements include Public Administration 301, 330;
three units selected from Public Administration 340, 341, or
450; and nine units in an area of specialization selected with
the approval of the adviser.

Courses (P A) 

UPPER DIVISION COURSES
(Intended for Undergraduates) 

301. Concepts and Issues in Public 
Administration (3) I 

Theory and practice of governmental administration in
differing environments, role of administrators in public pol-
icy, issues facing administrators, techniques of administra-
tion.

310. Management of Urban Governments (3)
Problems of local units of government in the urban envi-

ronment. Organization and function of local agencies.
Emphasis on California.

312. Management of State Governments (3)
Administrative and constitutional problems of state man-

agement in the American federal system. Emphasis on Cali-
fornia.
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315. Management of the Federal Government (3)
Prerequisite: Public Administration 301.
Problems in the administration of the federal government.

Leadership, specialization, unity of command, and oversight.

330. Public Personnel Administration (3) 
Analysis of personnel problems. Supervision and manage-

ment of public employees and public organizations in an age
of change. 

340. Administrative Behavior (3) I
Social, psychological, and behavioral theories of organiza-

tion; concepts of administrative leadership; organization and
the individual; emphasis on governmental organizations. Not
open to students with credit in Psychology 321. 

440. Microcomputer Applications in Criminal 
Justice and Public Administration (3)

Two lectures and three hours of laboratory.
Prerequisite: Limited to criminal justice administration and

public administration majors.
Operation and use of microcomputer hardware and soft-

ware in criminal justice. Laboratory instruction focuses on
applicability of programs to criminal justice operations.

450. Fiscal and Budgetary Policy (3) II
Prerequisites: Public Administration 301, Economics 101

and 102.
Policies of fiscal administration and budgeting; political

implications of the governmental budget process; revenue,
debt, and treasury management; the functions of accounting
and financial reporting. 

460. Administration and Public Policy 
Development (3) II

Process of formulating public policy with emphasis on the
role of public agencies. 

463. Science, Technology and Public Policy (3)
(Offered only at IVC)

Scientific and technological innovations currently being
introduced into public organizations and their impact on the
public policy-making process, and effects of government reg-
ulations and policy on scientific and technological develop-
ments in society. 

480. Leadership and the Public Sector (3)
Prerequisite: Public Administration 301.
Leaders as energizing forces for public administration.

Analysis of leadership theories and case studies.

496. Experimental Topics (1-4) 
Selected topics. May be repeated with new content. See

Class Schedule for specific content. Limit of nine units of any
combination of 296, 496, 596 courses applicable to a bach-
elor’s degree. 
497. Investigation and Report (3) I, II
Prerequisite: Consent of instructor.
Analysis of special topics. Admission by permission of

instructor. IVC students should consult with instructor the
semester prior to when they will begin.

498. Internship in Public Administration 
(2-6) Cr/NC I, II

Prerequisites: Public Administration 301, 330, 340, 341,
450, and all lower division required courses; senior standing
and a “B” (3.0) average in the major.

Students will be assigned to various government agencies
and will work under joint supervision of agency heads and the
course instructor. Participation in staff and internship confer-
ences. Maximum credit six units. IVC students should consult
with instructor the semester prior to when they will begin.

499. Special Study (1-3) I,II 
Prerequisite: Twelve upper division units in public adminis-

tration.
Individual study. Maximum credit six units.

UPPER DIVISION COURSES

531. Governmental Employer-Employee 
Relations (3)

Prerequisite: Public Administration 330.
Historical development, legal basis, and organizational

implications of governmental employer-employee relations;
emphasis on California local government.

580. Comparative Public Administration (3)
Prerequisite: Public Administration 301.
Administrative organization and process of selected for-

eign and American governments. Analysis of the cultural
basis of administrative systems.

GRADUATE COURSES

600. Scope of Public Administration (3)
The development of public administration as an academic

discipline; a systematic evaluation of the rise and operations
of large-scale public bureaucracies.

604. Methods of Analysis in Public and Urban 
Affairs (3)

Prerequisite: Credit or concurrent registration in Public
Administration 600.

Research design for problems and cases in public affairs;
summarizing and organizing data; methods of projection;
sampling theory and application; using census and other sec-
ondary data sources.

 (Acceptable for a graduate degree only with PRIOR 
approval of the graduate adviser.)
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606. Seminar in Quantitative Approaches to Public 
Administration (3)

Prerequisite: Public Administration 600 and 604.
Advanced techniques for analyzing problems in public and

urban affairs; emphasis on computer applications.

620. Seminar in Management of Urban 
Governments (3)

Selected problems in the management of urban govern-
ments. Maximum credit six units applicable to a master’s
degree.

630. Seminar in Public Personnel 
Administration (3)

Prerequisite: Public Administration 600.
Analysis of selected problems in personnel administration;

special emphasis on organizational development and consul-
tation skills as emerging personnel functions. Maximum
credit six units applicable to a master’s degree.

632. Seminar of Organization Development in the 
Public Sector (3)

Prerequisite: Public Administration 600.
Organization development theory and practice. Emphasis

on organizational diagnosis, intervention theory, team build-
ing and process consultation skills as they apply to public sec-
tor organizations. 

633. Collective Bargaining in the Public Sector (3)
Prerequisite: Public Administration 530 or 531.
Simulation of public sector collective bargaining. Students

will participate in all facets of the bargaining process includ-
ing data collection, proposal preparation, formal and infor-
mal negotiation, fact-finding and mediation. Videotape
feedback will be used extensively. 

642. Seminar in Administrative Theory (3)
Prerequisite: Public Administration 600.
Organization and management; the executive role, deci-

sion making; bureaucracy; authority and power; communica-
tion and control and organizational system; tactics and
strategies in effective management.

643. Seminar in Administrative Behavior (3)
Prerequisite: Public Administration 340.
Intrapersonal, interpersonal and group development

knowledge which enhances the administrator’s effectiveness.
Simulations and structured experiential designs examine
behaviors encountered in public bureaucracies.
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650. Seminar in Public Financial Management (3)
Prerequisite: Public Administration 450.
Economics and politics of the public sector. Theories of

public expenditure analysis and revenue generation. Issues of
ethics and efficiency in government financial policy. 

660. Administration and Public Policy 
Development (3)

Prerequisite: Public Administration 600.
Social, political and administrative problems involved in

governmental program development and change. 

796. Internship in Public Administration (3-12) 
Cr/NC

Prerequisite: Consent of instructor.
Students will be assigned to various government agencies

and will work under joint supervision of agency heads and the
course instructor. Participation in staff and internship confer-
ences. Admission by consent of instructor. Maximum credit
twelve units.

The 12 units of 796 will be exempt from the University’s
requirement that courses graded Cr/NC be limited to 30 per-
cent of units for the master’s degree. 

799A. Thesis (3) Cr/NC/RP
Prerequisites: An officially appointed thesis committee

and advancement to candidacy.
Preparation of a project or thesis for the master’s degree. 

799B. Thesis Extension (0) Cr/NC
Prerequisite: Prior registration in Thesis 799A with an

assigned grade symbol of RP.
Registration required in any semester or term following

assignment of RP in Course 799A in which the student
expects to use the facilities and resources of the university;
also student must be registered in the course when the com-
pleted thesis is granted final approval.
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